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2.1. vHGOPMAIMOHHOE U OPraHU3alMOHHOE COIPOBOXKICHUC TeSITEIbHOCTH
CTPYKTYPHBIX TI0/[pa3IeTICHAN YHuBepcurera, pean3yIoux IIpOrpaMMBbl
JIOTIOTHUTEIRHOIO TPO(PECCHOHATEHOTO 00pa3oBaHus U JIMI, MMEIOIIMX BBICIICC HIH
cpenHee TmpodeccroHanbHOe 00pasoBaHMe (Hanee — IOAPasAENCHUSI JI1I0) 1mpu
BHIMIOJIHEHAM rocyzapcTBeHHoro 3amanms no JIIO u  maTHOH 00pa3oBaTeIbHON
OESITEIIBHOCTH, '

2.2. opraHm3allisl W ylpaBieHHe 0a3aMd NaHHBIX, (QOPMUPOBAHME AHAIMTHUKH,
OTYETOB [0 HEIPEPHIBHOMY MEMIIMHCKOMY 06pasosanmo (HMO);

2.3. OIepaTMBHOE aHAJINTUYECKOE M OPraHU3allMOHHOE COIPOBOXKICHUC IIPOCKTOB
}I THHOBAI[Wii B 06JACTH JOMOJHUTENBHOTO IPO(hECCHOHATIBHOTO 00pa3oBaHHus;

2.4. KoHTpOmb 3a COOJIOJICHMEM 3aKOHOJATeNbcTBa 00 00pa3oBaHMM B 4YacCTH
JIOTIOTHUTENBHOTO IPO(MECCHOHAIBHOTO 00pa30BaHus; "

2.5. amamms peiaka JI1O, pasBuTHE M TOANCPKKAa BHYTPEHHMX M BHCIIHUX
MapKETHHIOBBIX KOMMYHUKAIUH 110 HAMPaBICHUSIM JOIOJIHUTEIBHBIX podeccroHaTbHEIX
nporpamm (nanee — AT1IT);

2.6. (UHAHCOBOE IUIAHWPOBAHWE M KOHTPOJL (DHHAHCOBOH s HexTUBHOCTH
eSTENLHOCTH ~ CTPYKTYPHBIX  TOf[pasfieieHui, peammsylormmx —nporpammsr  JIIO.
CoIpOBOXK/IEHNE UCTIOIHEHHUA JOTOBOPHBIX 0053aTEIBCTB.

3. ®YHKIIMHA

B COOTBETCTBUM ¢ BO3JIOKEHHBEIMM 3aadaMH Y IIPaBJICHHUE BBITIOJHACT CIECIYIOIINC
byHKINNT:

3.1. OCYyLIECTBJIAET OINEPAlMOHHOE, MHM)OPMAIHOHHOE K  OpraHW3alMOHHOC
conpoBokaenue peanuzanuy  JIIII mis  odi, HMEIOMMX  BRICHICE U CPEIHEC
IpodecCHOHATBHOE 00pa30BaHuUE, IIPU BBIIIOIHEHUY FOCY IaPCTBEHHOTO 3a/laHus 1 IUTATHOM
o6paszoBarensHO# 1o mporpammam J110;

3.2. opraEmsyer pa3pabOTKy IIPOEKTOB JIOK&IBPHBIX HOPMATHBHBIX aKTOB
VHUBEpCHUTETA , KACAIOIIUXCA CHEPHI JEATENBHOCTH Y IPABIICHNS;

3.3. TOTOBMT AHAJWTHYECKHE OTUETHl 110 HAIPABICHISIM, OTHOCAIHUMCS K cdepe
JEATSIBPHOCTY Y IIPaBIICHNUS,

3.4. obecrmeumBaeT pacueT ILIAHOBHIX MoKasareneil moapasaenenni II10;

3.5. oTaeJ IVIAHUPOBAHHMS H MOHHTOPHHIA:

3.5.1. ocymecrtBiser cbop, 00pabOTKy ¥ TPEACTaBICHHE nHpopMaUuud O
eSTeNpHOCTH moapasaeaernii JIIO s HeHTpanTu30BaHHOTO TUIAHUPOBAHUS M CBOJXHOH
OTYETHOCTH, BEJICHUE IICHTPATN30BaHHBIX 0a3 TaHHbIX;

3.5.2. KOHTPOIHpPYET BBHIIOJIHEHHUE IUIAHOB OOYYCHMS, BEJICT AHAIUTHKY U
(GopMuUpyeT OTYETH B pa3pese 00pa3oBaTeIbHBIX IPOrpaMM U KOHTHHICHTA CITyIaTeNIen;

3.5.3. KoHTponmpyeT pabory moxpasierenut JIIO B  HHOOPMAIMOHHO-
aHAJIMTUYECKOM CUCTEME YHUBEPCHUTETA;

3.54. ocymecTBiseT BHeceHre MHGOPMAIUH O JBIKeHnn KontuHrenta JIIIT B
denepanpHbie HHOOPMAIIMOHHEIC CHCTEMBI;

3.5.5. 3amonHAeT (HOpMBI BHYTPCHHEH M BHEIIHEH CTATUCTUYECKOH OTYETHOCTH
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TI0 HAIIPaBJIEHUAM, OTHOCSIIUMCS K cepe AeITENbHOCTH Y IIPaBICHUS;

3.5.6. obecrmeunBaeT IMOArOTOBKY WH(GOpMalMd IpU IIPOBEACHUN IIPOBEPOK
VHHBEpCUTETA TI0 HAITPABJIEHMSAM, OTHOCSIIUMCS K Chepe NeATENbHOCTH Y IPABICHA;

3.5.7. obecmeurBaeT IOATOTOBKY JOKYMEHTOB, OTHOCSAIIUXCA K  chepe
NeSITENbHOCTH YIIpaBlIeHMs, [UIS TPEICTABICHHA Ha YYEHOM COBETe U PYKOBOICTBY
YHUBEpPCUTETA;

3.5.8. KOHCYJBTHUPYET CTPYKTYypHBIE IIOZApasleleHWs  YHHBEPCHTETa IO
Bonpocam J[I10;

3.5.9. opraHusyer pa3pabOTKy NPOEKTOB JIOKAJbHBIX HOPMATHBHBEIX aKTOB
VHMBepcHUTETa, KacatomuXces chephl AeATEIbHOCTH OT/IEINA;

3.5.10. TOTOBHT MaTepHalsl o nHdopMaTusauu dusHec-mporeccos JI1O;

3.5.11. ocymiecTBuser c6op mpenoxeHuit oT noapasmenenuii 1110 o croumoctr
oGyuaenus 1o mporpammam JIIIIT Ha mpencTosumil yaeOHEI#H roj, 06o0maeT HHGOPMAIIHIO
¥ TOTOBHT IPOEKTHI JIOKYMEHTOB HJIS COITIACOBAHMS U IOCICIYIOINEro YTBEPXKICHUS B
YCTAHOBJIEHHOM B Y HUBEPCUTETE MOPSIZIKE;

3.5.12. GopmMupyeT u TIOANEPKUBAET B AaKTyaJlbHOM COCTOSHHM  CIIMCKH
aTTecTAlMOHHEIX Komuccuil o nporpammam JI10;

3.5.13. ocymiecTBiseT WHPOPMALMOHHOE HAMOJNHECHWE ¥  PEIAKTHPOBAHHUC
MHTepHeT-CTpaHuIEl  (calita) VmpaBieHHs Ha KOpPIOpaTHBHOM calire (Ioprane)
YHUBEPCUTETA;

3.5.14. dopmupyeT 060CHOBaHHE CTOMMOCTH 00yueHus o mporpammam JIII0, ux
M3MEHEHHE, OCYIIECTBISET MOHWTOPUHI CTOMMOCTH 0OyueHus mo mporpammam IO y
IOTEHIUATBHBIX KOHKYPHUPYIOIIMX 00pa30BaTeIbHbIX OpraHnu3alui;

3.5.15. mpoBOAWT MOHHUTOPHHI pa3MEIEHHs OPePT Ha SJIEKTPOHHBIX TOPrOBBIX
IO AKaX,

3.5.16. BegeT MOHUTODMHI M aHAIM3 phIHKAa 00pa3oBaTelbHEIX ycuyr mo JIIII,
TOTOBUT aHATUTHYECKHE OTUETHI [0 AHAIU3Y KOHKYPEHTOB, LIeNIEBOM ayIUTOPUU U IPyron
uHbopmarmu 1o peHKY JI10;

3.5.17. paspabaTeiBaeT MapkeTwHroBylo crpareruu B dvactu [II1O, opraHnsyeT
B3amMojieiictBue ¢ moxpasaenenusvu JI1O g uHOPMUpPOBaHHS O IEISIX U 3a/7adax
mapkeTurroBoii crpareruu J110;

3.5.18. opraHusyeT IpOBEIEHHE MAPKETUHTOBEIX MEPOIPHUATHH noz[pa3)1eneHI/m
JITIO Ha mudpoBBIX MIATGOpPMaxX U B COIUAIBHEIX CETAX;

3.5.19. ocymecTBISET aJIMWHWCTPUPOBAHME M Pa3MEIICHME MAapKETHHIOBOM
uaGopmarmu o JI1I1 Ha KOpHIOpaTHBHOM caiiTe (IopTajie)yYHUBEpCUTETa

3.6. oTmeJ  METOAMYECKOr0 H  JAOKYMEHTAIlHOHHOIO  CONPOBOKIEHHSA
00pa3oBaTeJbHBIX IPOrPaAMM:

3.6.1. mpoBepseT H COIVIACOBBIBAET IPOCKTH IPHKA30B IO OpraHU3alUH
06pa30BaTENBHOIO MPOLECCa, ABIKCHHIO KOHTHHIEHTA CIylIareledl BCeX MOApas/eIeHni
peanuzyromux JIIII;

3.6.2. OCYIIECTBISET KOHTPOIb BBIOJHEHMS IMOApA3ACICHUSIMUA HOPMAaTUBHBIX
TpeGoBaHMi W TpeOOBaHMN JIOKAJTBPHBIX HOPMATHBHBIX aKTOB  YHHBEpPCHTETa IIO
OpraHHU3AIUHK U JIOKyMEHTAI[MOHHOMY 0(hopMIIeHHIO 00pa3oBaTenbHOro mporecca mo JI10;
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3.6.3. TpoBepsieT HATUYME CKAHMPOBAHHBIX KOMHUA JOKYMEHTOB IIOCTYNAIOMINX Ha
o6yuenwe B moapasnenenus 110 na JIITT

3.6.4. KoHTpomupyeT 3amoiHeHHe moapasaencuusmu JIIIO aTTecTaOHHBIX
JIACTOB, WTOTOBBIX SK3aMEHAIIMOHHBEIX (3aYCTHBIX) BEJAOMOCTEM, y4eOHBIX INIAHOB IIPH
COTVIACOBAHMH IIPOEKTOB IIPUKA30B [0 OpraHU3aIlluy 00pa3soBaTeNbHOTO  IpoIEcca,
IBIKEHMIO KOHTHHIEHTA CIIyIIaTeleH;

3.6.5. OCYIIECTBIAET 3aKa3 ONaHKOB JOKyMEHToB 00 oOpasoBaHMM U
kBaII(UKAIY, BeIeT y4eT BeLIaHHbIX nopasaeneHusam JII1O GraHKoB TOKyMEHTOB

3.6.6. OpraHHW3yeT 3amojHeHue GIaHKOB JOKYMEHTOB 00 00pa3soBaHUM U (wm) o
KBATU(QUKAMA W T[PWIOKCHHH K HHM, OpraHu3yeT IOANUCAHUE JIOKYMEHTOB 00
ob6pazoBaHun W (WiK) O KBaTU(HUKAIMM M MPWIOKEHUH K HAM YIOJHOMOYCHHBIM
JIOJDKHOCTHBIM JIMIIOM ¥ IIPOCTABJIEHNE Ha HUX OTTHCKA TepOOBOH TeuaTy Y HUBEPCUTETA;

3.6.7. TOTOBHUT IIPOEKTHI OTBETOB Ha 3alIPOCHI OPIaHOB rOCYIapCTBCHHON BIACTH M
OPTaHOB MECTHOTO CaMOYTIPABIEHUs, OPraHM3alui W yupexpeHud caymaremsx JIIIT
(moATBEpKIeHE O0yUCHHUS, TIOATBEPKAEHNE (BakTa BBIAAYM JOKYMCHTA (IOKyMEHTOB) 00
06pa3oBaHUY, yIOCTOBEPEHHE MOKyMEHTa (IOKyMEHTOB) 00 00pa3sOBaHMH, BBIIAHHOTO
VHHBEPCUTETOM, UHOE);

3.6.8. cBoeBpeMmenHO BHOCUT cBesienms B HIC OPJIO

3.6.9. OCYyIIEeCTBIAET MOHMTOPHHT 3aKOHOJATenbcTBa 00 oOpasoBaHMM 1
KOHTPOJIb ero cobmonerus B 9actu JI10;

4. PYKOBOACTBO

4.1. ViopaBleHue BO3TNIABIAET HAYaIbHUK, NPUHAMACMBIM Ha YKa3aHHYIO
TIOJDKHOCTH M OCBOOOKIAEMBIN OT JOJDKHOCTU B YCTAHOBJIICHHOM ITOPSIKE.

42. HauansHMK YTpaBleHHS OCYIIECTBIET HEIOCPEACTBEHHOE PYKOBOJCTBO
JICATEITHHOCTHIO Y IIpaBJICHU.

43, HavanpHuK YIpaBIeHUS BHITIOMHSET CIeAyIONUe 003aHHOCTH:

43.1. obecreunBaeT OpraHW3alMIO0 paOOTHl YIpaBICHWS, BBIIIOTHEHUC 33134
v QYHKIMH, ONpeNeNeHHbIX HacToAmuM IlomojkeHreM, pPELICHUH YYEHOIo COBETa,
pEKTOpa, IPUKA30B ¥ IOPYUEHUH PyKOBOJACTBA Y HUBEPCUTETA,;

43.2. BHOCHT YIOJIHOMOYEHHOMY  JOJDKHOCTHOMY  JIAIYy  IIPEUIOKCHUA
0 COBEpIICHCTBOBAHUU JICATENBHOCTY YIIPABJICHHUS, TIOBBIIICHAN 3G GEKTUBHOCTH €0
paboTHI;

4.3.3. OCYyIECTBIAET PYKOBOIACTBO M KOHTPONIb JEATENHHOCTH pPabOTHHUKOB
YupasneHus;

43.4. BHOCWT VIIOJJHOMOYEHHOMY [O/DKHOCTHOMY JIMIy IPEICTaBICHUA O
TTOOIIPEHHH paGOTHUKOB Y IIPaBICHIS 1 IPUMEHEHNHU K HUM JIMCIUIUIMHAPHEIX B3BICKAHUIL;

43.5. pyKOBOOUT pa3pabOTKOH  IIPOEKTOB  JTOKYMEHTOB,  CBA3AHHBIX  C
BBHITIOJTHCHUEM 3a7iad Y IIPaBJICHNS, '

4.3.6. opraHm3yeT NOBBIIICHHE KBATH(HUKAIME PAOOTHAKOB Y IPABICHNS;

43.7. ofecrednBaeT co3JaHMe Ha pabOYMX MeCTaxX ONTHUMAIBHBIX YCIIOBHH
IS BEICOKOIIPOM3BOIUTEIHHOI0, KAUECTBEHHOI0 TPY/Ia;
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4.3.8.  KOHTpOIHpYeT cobmIroeH e PaGOTHUKAMHI YIIPABICHHS 3aKOHOATETHCTBA
Poccniickoit  ®eneparmm, VYcrasa, I[lpaBmn BHYTpeHHEro TPYZAOBOIO  pacmopsiaka
YHuBepcureTa, IIpaBmII OXPaHbl TPY/Ia M TEXHUKH 6e30IIaCHOCTH, II0JKapHOM 6€30I1aCHOCTH,
BLIIIOJIHCHHUS PEIICHNN YIEHOTO COBETa, IIPHKA30B U MHBIX JIOKAJIBHBIX HOPMATHUBHEIX aKTOB
VYHuBepcurera;

4.3.9. pacnpenenser 06I3aHHOCTH MEX Ty paGOTHUKAMH yIIpaBJIEHHUS,

4.3.10. BeIMONHSET uHHBIE OOA3aHHOCTH B COOTBETCTBMH C  MOJDKHOCTHOM
VHCTPYKIMEH, NPUKa3aMU U PACTOPSIKEHISIMU PEKTOPa U TIPOPEKTOPOB, HNOPYUYCHUSIMH
PYKOBOJICTBA YHUBEPCHUTETA U JIOKATBHEIMU HOPMAaTUBHBIMY aKTaMH Y HUBEPCHTETA.

4.4. HavanbHUK YIIpaBIeHHUSA UMEET IIPABO:

4.4.1. TpeboBaTh OT paGOTHUKOB YIIPAaBIEHHUS BBIIOIHEHHS B MOTHOM OGBEME W
Ha BBICOKOM Ka4y€CTBEHHOM YPOBHE OOS3aHHOCTEU, ONpENENIEHHBIX HMX MOJKHOCTHBIMHU
UHCTPYKITHSIMU;

4.4.2. TpeGoBaTh cOOMIONCHNsS pPaGOTHUKAMM YIIPAaBIEHHS 3aKOHOIATEIHCTBA
Poccuiickoit @enepanum, Ycrasa, [IpaBui BHYTpeHHEro TPYIOBOTO DPACIOPSNKA, TPABHII
OXpaHBI TPy/a ¥ TEXHUKH OE30IIaCHOCTH, TI0XKAPHOM GEe3011aCHOCTH, BHITOMHEHHMS PELICHHIL
YUCHOTO COBCTa, NPUKA30B M MHBIX JIOKAIBHBIX HOPMAaTHBHBIX, [OPYYEHUH PYKOBOICTBA
VYHuBepcurera; :

4.4.3. 3anpalMBaTh U IOJIY4YaTh OT PyKOBOIUATENEH CTPYKTYPHBIX HOpa3ae/ICHAN
YHuBepcureTa MarepHansl M MHGOPMAIHMIO, HEOOXOIUMBIE JUIS BEIIOIHEHMS 33184 o
(yHKIMH, BO3OXKEHHBIX HA YIIpaBJeHHe.

4.5. HauansHUK YTpaBIeHHS HECET OTBETCTBEHHOCTD 34

4.5.1. HeKaueCTBEHHOC W HEMONHOE WHCIONHEHWE 3a71ad U QyHKITHIA,
BO3JIOKCHHEIX Ha YTIPaBICHHE B COOTBETCTBHY C HACTOAITIM I10I0/KEHEM, HEBBITIONHEHNE
B IIOJIHOM O0BEME U B yCTaHOBJIEHHBIC CPOKM MPHKA30B, PACIOPDIKEHUH U HIOpYYCHHUIA
PYKOBOJICTBA U PEIICHHI YYE€HOI0 COBeTa Y HUBEPCUTETA,

4.5.2. HecobmoneHue 3aKOHO/IATe/IbCTBA Poccutickoit Oeneparun,
HE/I0OCTOBEPHOCTH MH(MOPMAIIH, IPETOCTABISIEMOM PYKOBOJICTBY Y HUBEPCHTETA;

4.5.3. mpUYMHEHHE MaTepHaJBHOrO yIepOa YHuBepcuteTy;

4.5.4. mpaBOHAPYIIEHU, JOIYINEHHEIE TIPU OCYIECTBICHUN TPYIOBEIX (DYHKIIHIA;

4.5.5. HENOCTOBEPHOCTB, HECBOEBPEMEHHYIO IIOATOTOBKY U HENPEJCTABICHUE B
OpTaHbl YIPABJICHUS Y HUBEPCUTETOM CBEACHHUMN U IOKyMEHTOB, KACAFOIINXCS eI TEIBHOCTH
YpasneHus;

4.5.6. pasriameHne  KOH(DUIECHIUATHHON uHGOpPMAIlMK, B TOM YHUCIE
TIEPCOHAIPHBIX TAHHBIX, KOMMEPIECKO# TallHbI, KOTOPOH pacosaraer YIpapieHue,

4.5.7. yTpaTy NOKYMEHTOB, 06Pa3yIOIIUXCS B AESTENHHOCTH VYmpasnenus;

4.5.8. HeNpHHATHE Mep M0 OPraHU3ANK ¥ BeJCHHUIO JIEJIONIPOU3BOICTBA
B YIIPaBICHNN B COOTBETCTBUH C JIOKATBHBIMY HOPMATHBHEIMY aKTaMu;

4.5.9. HapyIlleHWe IPaBHII MOXKAPHOM GE30IIACHOCTH, OXpaHBl TpyJa W TEXHUKH
6esonacHocTH, IIpaBuiI BHYTPEHHETO TPYLOBOTO pacropsika;

4.5.10. B MHBIX cTydasx, NpeTyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit
Deiepaliiu 1/ JIOKaIbHBIMA HOPMATHBHEIMA aKTAMU VHuBepcurera.






